Position: Accounting Officer 
Duration: 07 months
📍Work Location: Nghi Son- Thanh Hoa
1. Requirements:

· Education Level: Bachelor’s degree or higher in Accounting, Finance or Economics or equivalent ACCA/CIMA/CFA/CPA qualifications (and other equivalent professional qualifications) are preferable.
· Work Experience: At least 5 years of experience working in Accounting and Tax / Banking/ Audit/Finance fields. Oil & Gas or manufacturing of FDI/ industry is preferable
· Specialty/ Qualification: Experienced with accounting as follows:
· Depth knowledge of Vietnamese Accounting Standard (VAS) and International Financial Reporting Standard (IFRS)
· Meeting qualification in tax regulations such as Corporate Income Tax (CIT), Personal Income Tax (PIT), Value Added Tax (VAT) and Foreign Contractor Tax (FCT) is a plus
· Skills: 
· English language skills
Have excellent verbal and written communication skills, report writing and presentation skills  
· Software skills
Have knowledge of Microsoft Office products (including Word, Excel, and Power Point, Outlook), and ERP software (SAP)
· Accounting knowledge
Have practical knowledge related to general accounting & tax regulations and accounting issues in companies in construction investment phases and/or companies operating in oil and gas industries
· Personal skills
Reporting Skills, Attention to Detail, Deadline-Oriented, Confidentiality, Time Management, Problem-solving skills and Adaptability.

1. Responsibility
The Accounting Officer is responsible for reviewing/executing routine accounting and tax-related tasks, maintaining proper documentation and adhering to internal controls and regulatory standards.
· Functional work related to assigned area
· Review/perform assigned accounting and tax duties, including NSRP-related tasks, with precision and efficiency.
Support Leader in reviewing transactions and issue resolution.
· Carry out routine accounting operations and administrative functions in alignment with company policies and strictly adhere to established accounting procedures and internal control frameworks.
· Maintain accurate and up-to-date accounting records and documentation in accordance with relevant regulatory requirement and internal rules and contribute to process efficiency.

· Reporting related to assigned area
· Review and prepare assigned reports in line with international and Vietnamese accounting standards, applicable regulations and policies.
· Review and prepare data and documentation requested by authorized auditors/tax authorities or stakeholders and escalate any identified issues to senior team members.

· Budget related to assigned area
· Carry out assigned accounting tasks while adhering to budget constraints.
· Implement accurate recording of expenses and assist in maintaining budget discipline.

· Procedures/systems related to assigned area
· Support Leader to check accounting processes, procedures, manuals, and systems to identify areas for enhancements.
· Participate in process improvement initiatives including testing and feedback.
· Ensure proper documentation of transactions and compliance with NSRP accounting procedures and manuals.

· Ad hoc/Cross function supporting
· Assist in gathering and verifying data affected by regulatory changes. Update internal records and templates to reflect new compliance requirements. Support in preparing audit packages or investigation materials.
· Provide accurate input for models and reports. Maintain organized records of project-related transactions and documentation. Assist in preparing support schedules or annexes for executive reports.
· Support cross-functional activities by assisting in financial analysis for bidding processes, reviewing contract details for accuracy, and advising departments on accounting procedures. Contribute to related system upgrades and ERP implementations by identifying inefficiencies when requested

· Team Management
· Enhance personal skills through training and support team operations.
· Guide junior staff and contribute to team performance.
· Follow work allocation and contribute for accounting operations.

· Others: 
		     Other tasks assigned by Managers and other superiors
