
	Job Title
	Buyers/Contracts & Purchase Executive

	Department
	Supply Chain

	Location
	Ho Chi Minh, Vietnam

	Reporting To
	Rig Manager

	About Company
	Foresight Group is a global conglomerate with diversified businesses and operations spread around the world with a strong presence in India and the Middle East. The Group’s diversified operations span Shipping, Drilling, Ports, Footwear Components Manufacturing and Retail Business.

	Our Vision
	Foresight Group should celebrate its centenary in 2084 with good financial health, excellent reputation, and a minimum turnover of USD 50 billion. Above all, business should be totally relevant to the society.

	Job Summary
	The role involves managing end-to-end procurement and sourcing activities to support offshore and onshore drilling operations. The key areas include overseeing supplier selection and performance, managing procurement contracts, optimizing costs through strategic sourcing, and ensuring timely coordination of logistics and material deliveries. The role is critical in maintaining compliance with internal policies and industry standards, while aligning procurement activities with operational needs.

	Educational Qualification
	Bachelor’s degree in Administration, Supply Chain Management, Engineering or a related field. 

	Minimum Experience
	4–6 years of procurement and sourcing experience in the oil & gas industry, preferably with offshore/onshore drilling operations.
Hands-on experience with vendor management, contract negotiation, and logistics coordination.

	Job Specific Skills
	Strategic sourcing and supplier negotiation
Contract drafting and administration
Vendor evaluation
Cost analysis and optimization
Logistics coordination
Material management & inventory control
Stakeholder coordination

	

ROLES & RESPONSIBILITIES:

i. Lead the end-to-end procurement process for materials, equipment, and services required for offshore and onshore drilling operations.
ii. Identify, evaluate, and develop supplier relationships to ensure quality, timely delivery, and cost-effective sourcing.
iii. Issue and manage Purchase Orders (POs) in line with project schedules, operational requirements, and budgetary controls.
iv. Conduct supplier prequalification and ensure compliance with company HSE, quality, and performance standards.
v. Monitor supplier performance through regular reviews and support supplier audits and site visits as needed.
vi. Assist in drafting and administering procurement contracts, service agreements, and long-term frame contracts, ensuring favorable commercial terms.
vii. Drive cost optimization initiatives by consolidating orders, negotiating competitive pricing, and reducing total cost of ownership (TCO).
viii. Coordinate closely with logistics teams, helibase, and yards to expedite deliveries, manage backloads, and handle repair-return materials.
ix. Ensure procurement activities comply with internal policies, client requirements, and applicable international standards (ISO, API, IADC).
x. Maintain accurate documentation of all procurement transactions, contracts, and supplier communications.
xi. Collaborate with Rig Managers, OIMs, Project Teams, and Finance to align procurement strategies with operational priorities.
xii. Participate in regular rig operation meetings to forecast material needs and proactively address potential supply chain constraints.


	Disclaimer: This job description outlines the general nature and key responsibilities of the role and is not intended to be an exhaustive list of all duties, responsibilities, or qualifications associated with the position. The company reserves the right to amend or modify the job description as business needs evolve. Employees may be required to perform other related duties as assigned to meet the ongoing needs of the organization.

All duties and responsibilities should be performed in accordance with applicable company policies, procedures, and legal requirements. 


